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HOW TO
BOOK A
HOTEL

1. CLICK ON THE BOOK HOTEL BUTTON

%) COMPANY -. TRAVEL AGENCY

Personal Dashboard

Select travelers and booking type
Booking for:

Patricia (You)
cymc | &E Virtual module X

. ®
Cytric appCLOUD Travel WIZZARD
Current and past bookings
October 2021 Nov
2 3 4 5|6 7 8 9 10 12 /13 (14 (15 |16 | 17 18 19 20 21 |22 23 24 25 26 | 27 | 28 29 30 31
SAT | SUN | MOM | TUE | WED | THU FR SAT | SUN | MON | TUE | WED | THU FR SAT | SUN | MON | TUE | WED | THU FRI SAT | SUN | MON | TUE | WED | THU FRI SAT SUN | MON

2. ENTER THE JOURNEY DETAILS

) COMPANY 2~ TRAVEL AGENCY

’2\ Select hotel ::.Ei.:: Select room ::--’—-:: Complete booking ::-5-:: Confirmation , Patricia (You)

Start hotel booking

Destination * Dates of Check-in and Check-out *
ﬁ Madrid (MAD) O ;—? 9 Mon, 15 Nov 2021 - Wed, 17 Nov 2021 Q D
28001 - 28760, MA, Spain - 2 nights

ar enter an

Deocupancy .
Trip purpose O -

1. Insert Destination, Hotel Name, corporate location or address

2. Choose date (Check-in and Check-out dates)

3. Select the Trip purpose (can be optional depending on your company configuration)
4. Click on the blue arrow to validate
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3. SELECT HOTEL

A list of hotels is displayed, with a company hotel program with
negotiated rates

dMaDEUS

HOW TO
BOOK A
HOTEL

° Start e Select hotel :5: Select room ::: Cemplete beoking :5: Confirmation Scotte, Patricia (You)
Select hotel in Madrid O O O
m These events are scheduled between one day before the check-in date and three days after the check-out date at the destination or nearby Show
Single room - 3 Nights Sorted by
e v = Filter ~ Map view
Mon, 13 DEC - Thu, 16 DEC Distance = e @ Mapvie

Hotels in Policy %

¢ Page |1 |of11 > 3l

HOTELS IN POLICY
Quatro Puerta del Sol

Keytel TripAdvisor € 104.00
Sevilla 4, 28014 Madrid, MA, Spain [ 1 11 le] o . *
07 ] B Breakfast Not included
Uy reviews
= P % _—

Write a review [

[

Hotel source

HOTELS IN POLICY
DoubleTree by Hilton Madrid-Prado

Hilton International (Hilton Group)
o €172.83

Breakfast see rate

Calle San Agustin 3, 28014 Madrid, Spain
Distance from point of search: 0.3 km

= P %

HRS, Booking.com

1. Sorted by is by default Lowest Price, click from the dropdown list to choose by distance etc..
2. Filter can be use to choose hotel by name, chains, category

3. Click Select hotel

4. To choose hotel from a map view

Single room - 3 Nights it
Mon, 13 DEC - Thu, 16 DEC Lowest price v ‘ = Filter « ‘ = Listview
Hotsis in Polcy X Zoom in & Zoom out
L R ; & ‘ @@(:‘1
e
Apartamento Atocha 68 €100.00 E 6
8 UINTA
MIT House Salamanca Confort
XI en Madrid €100.47
Lovely 2 Bed Apt next to Retiro € 100.87 Casade Campo

ROSAS

Holiday Inn Madrid - Las Tablas,

an IHG Hotel
€100.89 O
5 e de
Arizonica Suites SRSV =
" Parque de la Cufia Verde de O'Donnell 23 ] [ 5 |
arc [ 3}
ractions Parque B2
Madric Horcaj
Hotel Atlantico
€101.15
ORCAIO
o] i
AC Hotel Los Vascos MOF
€101.20

Show the car.rental station

Parque De La Cufla Verde i
De Latina = Q Hire Car Stations
2 2021 TomTom, © 2021 Microsoft Corporation. © OpenSreefMap Terms

MIT House Gran Via en Madrid €101.20

Select Hotel directly from the map or return to the Hotel list by clicking on List view button
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4. SELECT FARE

C y t @ | & Management ~ . Patricia Scotto v

dMadDEUS

Q Start 0 Select hotel 0 Select room (4) Complete booking (5) Confirmation Scotto, Patricia (You)

Select room at AC Hotel Los Vascos

Single room - 3 Nights
Mon, 13 DEC - Thu, 16 DEC

AC Hotel Los Vascos

TripAdvisor

28040 Madrid, MA, Spain 90000
rom point of search: 3.7 km 21

= P %

288 Show photo gallery

Prepay Refundable, changes up to 3 days prior to stay, prepay in full, see Rate details Single, Standard
room: 1 Twins, Wireless internet, complimentary, TV
‘ » ® o €303.60

¥ 21

External Restricted Rate single. Rate is not cancelable

Average price per night: € 101.20

Jm
Single room: In Policy
Breakfast: Not included
Max occupancy:
Purchase: Instant Purchase
Hotel rate information
MON TUE WED THU FRI SAT SUN Total Rate without taxes and fees: € 276.00
€92.00 €92.00 €92.00 XT-FEE: € 27.60
The total amount including all taxes and fees (10%) is: € 303.60
The average amount per day including taxes and fees is: €101.20

Detailed Hotel Room and Rate Description

Rate Amount: EUR 92.0 PER NIGHT FROM 13DEC21 UNTIL 16DEC21

Rate Amount Total: EUR 303.60

Rate Code: External Rate

Rate Code Description: From 13DEC21 to 16DEC21 Prepay Refundable, changes up to 3 days prior to stay, prepay in full, see Rate details
Room Description: Single Room

Cancellation Policy: e "rom 202 2021-12 : : =
Guarantee Policy: Only guaranteed booking
Meal Info:

Credit Card: Credit card required

xclusive EUR 0.00

> m

1. Access photo click on Show photo gallery
2. Click on the half-moon to access more room and rate details and cancellation policy
3. Click on Select room button
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° Start ° Select hotel ° Select room

Complete hotel booking

Single room - 3 Nights
Mon, 13 DEC - Thu, 16 DEC

o Complete booking I:ZE:I Confi

5. FINALIZE BOOKING

, Patricia (You)

AC Hotel Los Vascos

Twin Room - Free cancellation - Free WiFi

Booking.com Rate

-
=1 s €316.80
Awerage price per night € 106,60
B m m w
Booking Information Booking Information ~
Scotto, Patricia w
B Traveler details Mirs. Patricia n, France w
B Payment or guarantee Patricia SCOTTO (W) XOOCO000G000(1 111, 10/2022 W
E Billing eddress Mathieu 185 rue du pin montard, Sophia Antipolis, 06902, France LY
B Remarks Add your cwn remarks w
—
B Booker Fatricia hd

| Cancellation policy: Before 12DECZ1 23:59 (Locel time) Can be Cancelled without penalty

| | agree to the terms and conditions *

Click to validate terms and
conditions to complete booking

'Want to add another booking to your trip after this one?

Select the booking type here.

][ ||=n]

About Privacy policy/Information/Cooldes Support

o Sasskon 10t 3289421 0N 720N 8

1. Show summary of the details of reservation
2. Insert free flow text for easier differentiation to my trips on my personal dashboard
3. Show details of traveler coming from his profile
4. Click on Complete Booking to get the confirmation booking and receive an email confirmation.

CYTRIC QUICK CARD

Total price Linble for payrment
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